
  

 

 

 

Asia in Depth Associate Editor – Position Description 
 

ABOUT ASIA IN DEPTH 

Asia in Depth is a platform for the publication of original commentaries, essays, policy papers and 

interviews on current developments or long-term trends in constitutional law and politics, international 

relations, and geopolitics in Asia. By adding depth and context to breaking stories, it strives to generate 
debate, uncover new questions, challenge readers, and inspire continued exploration.  

 

ABOUT THE ROLE 

Members of the Asia in Depth work in editorial groups to use their expertise of a subject area or 

country to commission and edit high-quality articles from experts. 

 
Working as an Associate Editor for the Asia in Depth allows you to network across our team of editors 

and to work on your own projects. It is a versatile role suitable for self-starters, who enjoy reading the 

latest research and want to help to advance their field. 
 

KEY INFORMATION 

Title: Asia in Depth Associate 
Editor 

Length of 
appointment: 

minimum 6 months 
(1 month probation period) 

Reports 

To: 
Lead Editors Commitment: 5 hours per week (approximately) 

Role Type:  Voluntary- volunteers will not be remunerated for their time. 

 

ROLES AND RESPONSIBILITES  

Tasks Description % of Role 

Editorial  Processing submitted manuscripts, including making editorial 

decisions on submissions, and maintaining clear and efficient 

communications with authors in a timely manner (within 5 

working days). 

 Assisting the lead editor(s) in decision making over issues such 
as plagiarism claims and submissions where reviewers cannot 

agree on a decision. 

 Attracting new authors and submissions. 

 Ensuring blog articles published on Asia in Depth are 

stylistically and tonally consistent with the platform’s 
Submission Guidelines. 

60% 

 



  

 

Networking and 

relationship 

management 

 Help develop a database of key contacts across the academic, 

government, private and not-for-profit sectors interested in 
contributing policy briefs to Asia in Depth. 

 Promoting the work of the Asia in Review to the academic 

community. 

25% 

 

Teamwork  Liaise with and report back to the Lead Editors on a regular 
basis. 

 Attend and contribute to regular team meetings. 

15% 

 

KEY SKILLS, KNOWLEDGE AND ABILITIES 

 Early career scholars, PhD student/candidates, postgraduate student or advanced undergraduate 

student (who have plans to embark on further study). 

 Demonstrated knowledge of or strong interest in the intersecting field of public law and 

international relations. 

 Strong English language skills. 

 Good attention to detail and time management skills. 

 Strong understanding of concise and comprehensive writing. 

 

INTERESTED? 

To apply, please send your application to Ms. Venus Phuangkom (careers@cpg-online.de). 

 
Within that email – in less than 500 words – please Tell us what we need to know about your academic 

past/present/future plans and what type of content you would like to work on. We appreciate a focused 

application highlighting your interest/developing expertise in a specific area/country. 
 

We will respond to every application as soon as we can. Usually this is within 10 working days of 

receipt of your application, though at busy times it can take longer. 
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