
  

 

 

 

Asia Weekly Contributor – Position Description 
 

ABOUT ASIA WEEKLY 

A curated news review, Asia Weekly is designed for readers who require a regular, comprehensive 

summary of the most critical political and strategic developments. More than a news digest, this weekly 

compilation links current events to medium- and long-term geopolitical trends helping its readers to 
keep abreast of events and form their own opinion of the latest issues. 

 

ABOUT THE ROLE 

The Asia Weekly Contributor team is charged with the production and dissemination of the Asia 

Weekly. In keeping with the established mission and purpose of the format, contributors are 

responsible for researching, conceptualizing, and writing concise and comprehensive contributions on 
particular countries and/or topics; submitting them to the Regional Editor for revision; making edits as 

necessary; and resubmitting to the Regional Editor for online posting within a pre-determined timeline. 

 

KEY INFORMATION 

Title: Asia Weekly Contributor Length of 

appointment: 

minimum 6 months 

(1 month probation period) 

Reports 

To: 
Regional Editor Commitment: 5 hours per week (approximately) 

Role Type:  Voluntary- volunteers will not be remunerated for their time. 
 

ROLES AND RESPONSIBILITES  

Tasks Description % of Role 

Editorial  Researching, conceptualizing, and writing concise and 

comprehensive contributions on selected countries and/or topics; 

submitting them to the Regional Editor for revision; making 

edits as necessary; and resubmitting to the Regional Editor for 
online posting within a pre-determined timeline. 

60% 

 

Networking and 

relationship 

management 

 Work with the Publications Director to develop a database of 

key contacts across the academic, government, private and not-
for-profit sectors interested in contributing policy briefs to Asia 

in Review. 

25% 

 

Teamwork  Liaise with and report back to the Regional Editor on a regular 

basis. 

15% 



  

 

 Attend and contribute to monthly Publications team meetings. 
 

KEY SKILLS, KNOWLEDGE AND ABILITIES 

 Demonstrated knowledge of or strong interest in the intersecting field of public law and 
international relations. 

 Strong English language skills. 

 Good attention to detail and time management skills. 

 Strong understanding of concise and comprehensive writing. 
 

INTERESTED? 

To apply, please send your application to Ms. Venus Phuangkom (careers@cpg-online.de). 

 

Within that email – in less than 500 words – please Tell us what we need to know about your academic 

past/present/future plans and what type of content you would like to work on. We appreciate a focused 
application highlighting your interest/developing expertise in a specific area/country. 

 

We will respond to every application as soon as we can. Usually this is within 10 working days of 
receipt of your application, though at busy times it can take longer. 
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